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1. O0mue moJIoKeHus

1.1. Hactosmuii Ilopsmok ydera MUKpPONOBpEXAEHHH (MHKpoTpaBM) paborHrkoB MBVYK
«Oxts6peckas I1b» (manmee — Ilopsmox) ompenmenseTr IPOIENypy y4eTa W pPacCMOTpPEHHE
00CTOATENBCTB U IPHYNH, IPUBEIININX K BOSHUKHOBEHHIO MUKPOIIOBPEXKICHH (MUKPOTPABM)
pabOTHUKOB C LENBI0 COBEPIICHCTBOBAHUS BHYTPEHHHX IIPOIECCOB YIPABICHHS OXPaHOMH
tpyna B MBVYK «Oxrsabpeckas Ilb» (mamee — opranm3anus) © IpeayIpexxICHHS
IIPOM3BOJCTBEHHOI'O TPaBMaTU3Ma.

1.2. Vuer MHKpONOBpeXAEHNH (MHKPOTpaBM) pabOTHHKOB OpPTraHU3aIlMK OCYIIECTBIISIETCS
IIOCPENCTBOM cOopa M perucTpanui HHPOpMaIu 0 MEKPOIOBPEXICHUAX (MHKPOTPaBMax),
HCXOIS W3 CIENU(UKU AESTETHHOCTH OpraHW3allid, IOCTH)KEHHHA COBPEeMEHHOM HayKd U
HAWJTYYIIHX TTPaKTHK.

1.3. Yder MukpomoBpexJeHuii (MUKPOTpaBM) pabOTHHUKOB OpPraHU3alUK U PACCMOTPEHUS
0OCTOSATENBCTB U MPUYHH, IPUBEANINX K MX BOSHUKHOBEHHIO, OCYIIECTBIIIETCS pabOTHHUKOM,
Ha3HAYECHHBIM TPUKA30M pPYKOBOJAUTENSI OpraHW3aluil (Jajee — OTBETCTBEHHBIM 3a
MHUKPOTPaBMEI), B COOTBETCTBUY ¢ [lopsinkoM u 3akoHOAaTENbCTBOM PO.

2. Kakue MEKpoOnoBpexaeHAs (MAKPOTPaBMbI) PAa00THHKOB MOLJIEKAT YIETY

2.1. Tlog MHKPOTIIOBpEXACHUSIMHA (MUKPOTPAaBMaMH) IIOHHUMAIOTCS CCaIUHBI, KPOBOIIOATEKH,
yIObl MSATKHX TKaHeld, IOBEpXHOCTHBIE paHBl U JPYyIHe IOBPEXKICHUS, IIOIy9YCHHEIE
pabOTHUKAMH W JAPYTHMH JIMI[AMH, YYacTBYIONIMMHU B IIPOHM3BOJACTBEHHOH JEATEIBHOCTH
OpraHM3allid, YKa3aHHBIMH B dacTH BTOpo# cratbu 227 Tpymosoro kozekca P®, mpu
MCIOJHEHUY HMMH TPYIOBBIX OOS3aHHOCTEH WM BEIIOJHEHUH KakoH-ubo paboTel IO
mopydYeHuio paboromarenst (ero IMpelNCcTaBHTENd), a TaKKe IIPH OCYMIECTBICHHH HHEIX
IIPaBOMEPHBIX JEUCTBHM, 00YCIIOBICHHBIX TPYAOBBIMHI OTHONIEHUIMH ¢ paboTonaTeneM oo
COBEpIIAEMBIX B €ro MHTEpecax, He IOBJEKIINE pacCTPOHCTBA 340POBbS MM HACTYIJICHHE
BpPEMEHHOHN HETPYIOCIIOCOOHOCTH ([Tajiee — MUKPOTPaBMBI paOOTHHUKOB).

3. OcHOBaHH# y4eTa MHKPOTPaBM Pa0OTHHKOB



3.1. OcHoBaHMEM [UIi pETHUCTPAllid MHKPOTPaBMBI pabOTHHKA M  pPacCMOTPEHHS
OOCTOSITENILCTB M IPHWYMH, IPHUBEONIMX K ee BO3HUKHOBEHHIO, SBISETCS OOpalieHue
IOCTPA[aBIIEro K CBOEMY HEIOCPEICTBEHHOMY MM BBIMIECTOSMIEMY PYKOBOIHTEIIO,
OTBETCTBEHHOMY 3a MHKPOTPABMbI B YCTHOH MM MHCEMEHHOM (opme.

3.2. TlocTpamaBmmii BIpaBe OOpaTHTHCS 3a HEOOXOAMMOM IMEpBOM MOMOIBIO W (WIH)
MEIUIMHCKOHN TOMOIIBIO.

3.3. OnoBeleHHEIH HENOCPEACTBEHHBIN MIIM BBIMIECTOSIMUN PyKOBOAMTENS IIOCTPAIABIIErO
He3aMeIIATeNbH0 MHGOpMUpPYeT JHOOBIM IOCTYIHEIM CIIOCOOOM OTBETCTBEHHOIO 3a
MHKPOTPaBMEL. [Ipyu HHGOPMHUPOBAHUH COOOIIACTCS:

o (aMuIMs, WMsl, OTIECTBO (I[P HAIMYMH) IIOCTPAJaBIIEro pabOTHHUKA, HOJDKHOCTS,
CTPYKTYPHOE ITOJIpa3 IcIICHHE;

e MECTO, JiaTa U BpeMs IOIydeHus: pabOTHUKOM MHUKPOTPAaBMEL,

e xapakTep (OnmcaHue) MEKPOTPABMEL,

o Kparkas uHbopManust 06 06CTOATETBCTBAX MOy IEH S paOOTHUKOM MUKPOTPABMBL

4. PaccmoTpende 06CTOSTEILCTB H IPAYIAH MEKPOTPAaBMbI pa00THHKA

4.1. Tlpm mnomydenun wuHGOPMAIME O MHKPOTpaBMe pabOTHHMKA OTBETCTBCHHEBIA 32
MHKPOTPaBMBI ~ paccMaTIpuBaeT OOCTOATENBCTBA M NPHIMHBEL, INpUBEANIHE K €€
BO3HHUKHOBEHHMIO, B CPOK JI0 5 (IITh) THEH.

4.2. TIpd BO3HHKHOBEHHH OOCTOSTEIBCTB, OOBEKTHBHO IPEMATCTBYIOIINX 3aBCPIICHHUIO B
yKa3aHHEIH B myHKTe 4.1. [Topsiaka cpoK paccMOTPEHHS 0OCTOSATENBCTB U IPHIHH, IIPHBEIIIIX
K BO3HHKHOBEHHMIO MHKDPOTPaBMBI DPabOTHHKA, B TOM YHCJIE IO NPUYAHE OTCYTCTBUS
OOBICHEHHS HOCTPaNaBIIEro pabOTHHKA, CPOK PACCMOTPEHHS OOCTOSATENBCTB M MPHYHH,
TIPHBE/IIINX K BOSHUKHOBEHHMIO MUKPOTPABMBI PabOTHHKA, IPOLIEBAETCs, HO He Ooliee 9eM Ha
3 (Tpu) mHS.

4.3. Ilpu paccMOTpeHHUH 00CTOSTENLCTB M IPHYKH, IPHBEANINX K BOSHUKHOBEHHIO
MHUKDPOTPaBMBI pabOTHHKA, OTBETCTBEHHEIN 38 MUKPOTPABMEI BIIPABE:

s 3aIpaIMBAThH OOBACHEHHE MOCTPALABIIEro PaboTHHIKA 06 06CTOATENbCTBAX JIEOOBIM
JIOCTyIHBEIM ~ crocoboM, B TOM  YHCI€  IOCPEICTBOM  3IEKTPOHHOTO
JIOKyMEHTO000pOTa;

e IIPOBOIUTH OCMOTP MECTa MIPOUCIIECTBHS;

o (UKCHpPOBATH OOCTOSTENHCTBA IPOUCIIECTBHS IIyTeM OGOPMIICHHS —CXEM,
npoBeneHus GOTo- U BUACOCHEMKH,

e IIPHUBIEKATH IOCTPAJABIIEr0 PabOTHUKA JIMIHO MM Yepe3 CBOMX IpPelCTaBUTENCH,
BKJIIOYAs [pEJCTaBHTENeH BHIOOPHOrO OpraHa IEpBUYHOW HPOQCOIO3HON
OpraHH3alluHy;

e IIPUBIEKATH  HEMOCPEACTBEHHOIO  WJIM  BBINIECTOSIIErO  PYKOBOAHTEIA

IOCTPaJaBUIEro paboTHHUKA, PYKOBOJUTEIS CTPYKTYPHOTO TOAPA3ACIICHH;

IIPOBOJUTE OIIPOC OYEBHUIIIEB.

4.4, TlocTpanaBmuii pabOTHUK HMEET IPABO HA JIMIHOC YJacTHE MIIM y4acTHE 4€pe3 CBOMX
TIpefCTaBUTENEH B DPACCMOTPEHWM IPHYMH M OOCTOSTENHCTB COOBITHH, NPHBEIIHX K
BO3HHKHOBEHHUIO MUKPOTPABMEL.



5. OdopMiIeHHE HTOrOB PACCMOTPEHHS 00CTOATENLCTB H IPHYNH MAKPOTPABMBI
paboTHHKA

5.1. Ilo pesynsTaTaM jelcTBui, yKkasaHHBIX B pasgeie 4 Ilopsjka, OTBETCTBEHHEIH 3a
MHKPOTPABMBI COCTABJISIET CIPABKY B SIEKTPOHHOM HIM OyMaKHOM BHAC [0 hopMe u3
npuwioxerus 1 k Iopsaaxy.

5.2. CpaBKa 3aBepsieTCs IOANUCHIO0 OTBETCTBEHHOTO 38 MUKPOTPABMEL.

5.3. OTBETCTBEHHBIA 3a MHKPOTPAaBMBI 00s3aH O3HAKOMHTH IOCTPAJaBIIETO PabOTHHKA C
pesyIbTaTaMi PACCMOTPEHHsT OOCTOATENBCTB M IPUYMH, HMPUBEANINX K BO3HHKHOBEHHIO
MHEKpOTpaBMbl. ®akT O3HAKOMIEHHS O(OpPMILIETCS MOMETKOHM Ha CIIPaBKE C IOJIIHCHIO
HOCTpaaaBIero pabOTHHKA U JATOM 03HAKOMIICHHS.

5.4. Ilpu HeOOXOMMMOCTH OTBETCTBEHHEIM 3a OXpaHy TpyJa IPOBOIMT BHEIUIAHOBBIN
MHCTPYKTaX C IOCTPaJaBIIAM PaOOTHUKAM.

5.5. OTBETCTBEHHBIH 32 MAKPOTPABMBI PETHCTPUAPYET MUKPOTPaBMy pabOTHHKA B JKypHAIe,
odopMIIeHHOMY 110 06pasIy U3 HpuIoKeHus 2 k Ilopszky.

5.6. TTo uTOraM pacCMOTPEHHsS OOCTOSTENBCTB U MPHYUH, IPHUBEIIHX K BOSHMKHOBCHHIO
MHKPOTPAaBMEI paGOTHHKA, OTBETCTBEHHBIM COCTABISICT C Y9acTHEM PYKOBOAUTEIL
CTPYKTYPHOTO HOAPA3IENeH s IOCTPaIaBIIero paboTHNKA, OTBETCTBEHHOTO 32 OXpaHy Tpy/aa
IIPOEKT HepEedHs] MEPONPHSATHN IO yYCTPAHEHHIO IPHYMH, NPUBEIIIMX K BOSHUKHOBCHHIO
MHKPOTPABMEI Pa0OTHHKA, B TedeHHE 5 (IATH) AHEH CO THS YTBEPXKICHUS CIPABKH.

5.7. TIpu mOArOTOBKE MEPEUHs MEPONPHUATHHN yIATEIBAIOTCS:

e OBCTOSTENBCTRA IOJTYYCHNS MEKPOTPABMBIL, BKIIFOUas HCIIOIb3y EMBIE 000pYA0BaHHE,
MHCTPYMEHTEI, MATEPHANbl U CEIPbE, IPHEMBl DabOTEL, YCNOBHA TPy[a, X
BO3MOXKHOCTB MX BOCIIPOM3BEICHUS B CXOKHX CHTYaIMsIX HIM Ha IPYTHX paboumx
MecTax;

o OpraHM3alMOHHEIE HENOCTAaTKM B (YHKIHOHMPOBAHHH CHCTEMBL YIPABICHHUSA
OXpaHOH TpyJa;

e (hU3MYECKOE COCTOSHHIE PabOTHUKA B MOMEHT IOy YEHUS MUKPOTPaBMBL;

e MEpHI II0 KOHTPOJIIO;

o MeXaHM3Mbl OIEHKH 5()(EeKTHBHOCTH Mep IO KOHTPOIIO M  pealu3aliH
PO MITAKTHIECKIX MEPOIIPHUSITHH.

5.7. OTBETCTBEHHBIH 32 MEKPOTPABMEI IIPECTABIISET IPOSKT NEPETHs, YKA3aHHOTO B ITYHKTC
5.5. Tlopsizika, Ha yTBEPXK/IEHUE IUPEKTOPY OpraHU3alMy.

6. IlopsioK B CPOKH XpaHEHHs JOKYMEHTOB
6.1. OTBETCTBEHHBIH 32 MEKPOTPABMBI 00€CIIEINBAET XPAaHCHHUE CIIPABOK U XyPHAJIOB ydeTa
MEKpOTpPaBM B TedeHue 1 roa co JIHs ATkl IPOUCIICAIICH MEKPOTPABMEL 1 mocyeIHeR

3aIIACH B XKypHAJIE.

6.2. JIoKyMeHTHI, yKka3aHHbIe B IIyHKTe 6.1 IIopsijiKa, XpaHATCS B OpraHU3aliK B MECTAX, K
KOTOPEIM HMEET IOCTYII TONEKO OTBETCTBECHHBIE 38 MUKPOTPABMBL U 33 OXpaHy TPy/a.



[Tpunoxenue 1 x [lopsanky
ydeTa MEKPOIIOBPEXKICHAH (MEKPOTPABM)
paboraukoB MBYK «Oxrs6psckas I1b»

CrpaBka 0 paccMOTPEHHH NPHYHH H 00CTOATE/ILCTB, IPHBEJNIAX K BOSHAKHOBEHHIO
MHKPOIOBpeXIeHAs] (MHKPOTPaBMEI) pad0THAKA

IMocTpamaBmmit paboOTHUK

®daMunst, UM, OTIECTBO (IIPH HAIIHIHH)

INon poxnenus

JIoImKHOCTD

CTpyKTypHOE TOAPA3ACIICHIE

Craxx pabOoTHI 110 CHENMATBHOCTH

MecTo MoTy4eHHs pabOTHAKOM MAKPOIIOBPEKICHAS (MEKPOTPABMEL):

JlaTa, BpeMsl TIOJTy9CHUSI MUKPOIIOBPEXK ICHHUS
(MHKPOTPaBMEI)

JlelicTBYS TI0 OKA3aHHUIO IEPBOX IMOMOIITH:

XapakTep (onmcaHue) MUKPOTPaBMBL

O6CTOSTENLCTBA:

[IpHarHEL, TPEBEIIIHE K MEKPOIOBPEXKICHHIO (MAKPOTPABME):

IIpeIOKEH S 10 YCTPAHEHHIO IIPHYMH, IPUBEIINX K MEKPOTIOBPEX/ICHIIO
(MHEKpOTpaBMe):

IMoanuce u O.M.0. 0OTBETCTBEHHOI'O

JIOmKHOCTD

Hara




ITpunoxenue 2 k [Topsaky
y4€eTa MUKpPOIIOBPEXICHHI (MHKPOTPABM)
pabotauKoB MBYK «OxTsibpbckas I16»

KypHaj yyera MEKponoBpexaennii (MAKpoTpasm) padoraukos MBYK

«OxTrsabpbckas I1b»

I[aTa Hadajia BCACHUA roga

JlaTta oxoHYaHUS roma

BEJICHUS

Ne | ®. 1. O. Mecro, O6crostensctBa | [Ipuuuna | Xapakrep |IIpuns |Ilocnmener | ®. . O.
[OCTpajaB | AaTta, HOJy4eHUSIMUKPO | MUKpOTpa | MUKpOTpa | Thie BUSA nuna,

o/ | mero, BpeMs TpaBMEI BMBI BMBI Mephl | MUKpOTpa | IpOBOIUB

o | LOMKHOCTB, | MEKpOTpa BMEI IIero
HozApazfesne | BMbI 3aIKCh,
HUe JOJDKHOCT

b
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